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NOJOXEHUE

AL s N P

OB YYEBHOM OTJIEJIE

1.O6mse noomeHHn

1.1.YyeOuuiii oTien SBIAETCH CTPYKTYPHBIM MOApa3ieieHHeM (uanana, BBIMOMHAIONIMI
(QYHKUMK PYKOBOACTBA, KOOPAMHALMM H KOHTPOAA 33 NiaHUpPOBAHHEM W opranusauueit yueGuoro
[pouecea, ero MeTOANHECKHM 00eCneyeHEM,

1.2.YueOHbli 0TAEN B CBOCH ACATENBHOCTH PYKOBOACTBYETCH:

- Koneruryune#t Poccuiickoit ®enepauny u 3akonamu Poceniickoit Denepauny;

- OCTAHOBACHHAMHU 1 pacnopsxenuamu [Tpasurenscraa Poccuiickot Meaepauun;

- Yeranom YHuBepcurera;

-[TonoxenueM 0 GuaMane ¥ UHBIMH NOKATBHBIMH HOPMATHBHBIMH aKTaMu YHHBEPCHTETA H
unuana;

- [IPUKA3aMK 1 PACIIOPHKEHUAMM PEKTOPA YHHBEPCHTETA B IMPEKTOpa (ranana;

- MPaBHJAMM BHYTPEHHEr0 TPYAOBOrO Pacnopanka, npasuaaMu ¥ HOPMamH OXpaHsl Tpyaa,
TexuukH 6e30NacHOCTH, MPOM3BOACTBEHHOMH CAHUTAPHH 1 MPOTHBOTIOKAPHOK Ge30MacHOCTH.

1.3, PyKoBOACTBO ACATENLHOCTHH)  yyeOHOro OTA€Aa  OCYUIECTBASET  HAYAbHHK,
HEMOCPEACTBEHHO MOAYHHAIOWMACA AMPEKTOPY M 3aMECTHTENO aupekTopa no yuebHoi
BOCTIMTaTENbHOH padoTe punmana.

1.4. JlextensrocTs paGoTHHKOB y4eGHOro OTHCAA PErAMEHTHPYETCA NOKHOCTHHIMH
HHCTPYKUMAMM, YTBEPKACHHEIMU IMPEKTOPOM HHIKANa.

1.5, YueGupiit oTen OTYMTLIBAETCA B CBOCH ACATENRHOCTH Mepen AWpexTopoM dunnana,
3aMECTHTEACM JMpeKTopa no yveGHol W BocruTatensholi pafore (unuana, a Takke yyebno-
METOHYECKHM YTIPABICHHEM YHUBEPCHTETA,

2.0cHoBHBIC 32184H

OcHosHBIMI 3a1auaMit YueGHOTO OTACNa ABIAKOTCA:

2.1. [Nosbiutenue s pexTuprocTH yyebHoro npouecca:

- BHE/IPEHHME CHCTEMBI YTIPABAEHHA H OLEHKH KAYeCTs8a NOATOTOBKH CELHATHCTOB;

- 0000LIeHHe U PacnPOCTPAHCHHE NONOKNTENBHOTO OnbITa paboTsl Kadeap u hakylsTeToB
110 Opra’y3aLmy yueGHOro npouecca i caMocToATenbHOi paboThl CTYAEHTOB;



- COBMECTHO ¢ Kadenpamu pa3paboTka U COCTaBJICHHE PA3IUYHBIX y4eOHO-METOIUIECKUX
MaTepUaoB, HAMPABIECHHBIX HA COBEPIIICHCTBOBAHKE U MOBBIIIEHNE KayeCTBa yueOHOT0 mpoIliecca.

2.2, Opra#u3allMOHHO-TIpaBOBO€  oOecreueHre  00pa3oBaTeNbHOM  JACSTEIBHOCTH
(akkpeauTanus OTACIBHBIX 00pa30BaTEIBHBIX TIPOTPaMM U (PHUTHANIA B IIETIOM).

2.3. IlnanupoBaHue U opranuzainus yaeOHOro mpoiecca B ¢puiamae.

2.4. Koopaunamus paboTel (akynpTeTOB, Kadeap © JAPYrHX MOJpa3feieHUN IO
obecrieueHno yueOHOro mpoiecca.

2.5.Ananu3 xoxa yueOHOTO Ipolecca U pe3yabTaToB SK3aMEHAIMOHHBIX CECCU.

2.6. Benenue MOKyMEHTAallMM M MOATOTOBKA OTYETHBIX JaHHBIX (uiuana mo y4eOHBIM
BOTIPOCAM.

2.7. Y4eT ¥ KOHTPOJIb BHITIOJIHEHUSI yUeOHOM HAarpy3Ku Ha Kadeapax.

2.8. KoHTpoJIb TOTOBHOCTH M UTOTOB BCEX BUJIOB MPAKTHUK Ha PaKynbTeTax Quinana.

2.9.IlonroroBka MmaTepuajoB MO Yy4eOHBIM BOMpOcCaM JJisi PacCMOTpPEHHUs Ha yueOHO-
METOAMYECKOM coBeTe (prinana.

2.10. Benenue qokyMeHTalUU y4eOHO-METOAMYECKOTO coBeTa duinaa.

3. ®yHKuM

3.1.CocraBnenue rpaduKkoB Yy4eOHOrO TpoIecca Ha OCHOBE YTBEPKICHHBIX Y4EOHBIX
TUTAHOB, KOHTPOJIb UX UCIIOJTHEHUSI.

3.2.IIpoBepka pabounx yueOHBIX TUIAHOB HA y4EOHBIN T'O/I.

3.3.IIpoBenenue COBEIIIaHU podeccopcKo-Mmpeno1aBaTebCKOro u yueOHo-
BCIIOMOTATENIBHOTO TepcoHana (uiauana 1o BompocaM y4eOHOM H  y4eOHO-MEeTOAMYECKOn
JESITEIIBHOCTH.

3.4.CocraBiicHHE paCMHCaHUS YYEOHBIX 3aHATHH, 3a4ETHO-IK3aMEHAITMOHHBIX CECCHH W
I'AKoB anst cTyneHToB Bcex popm oOyueHus.

3.5. KoHTpoib yueObHOro mpoiiecca:

-KOHTPOJIb BBITIOJIHCHUS YYCOHBIX IIJIAHOB IO Peali3yeMbIM OCHOBHBIM 00Opa30BaTCIIbHBIM
nporpaMMam U cooTBeTcTBHE UX DenepabHBIM TOCYIapPCTBEHHBIM 00pa30BaTeNIbHBIM CTaHAapTaM;

-KOHTPOJIb OpTaHU3allMd U TPOBEJICHUS MEPONPHUATUN MO COBEPIICHCTBOBAHUIO YYEOHOTO
npolecca, MPUMEHECHUIO TEXHUYCCKUX CPEACTB O0yUCHUS;

- KOHTPOJIb COCTAaBJICHUS PACTIMCAHUI U WX BBHIMIOJTHCHHSI,

- KOHTPOJIb UCTIOJIb30BAHMS ayJUTOPHOTO poHIa (huInaa;

- KOHTPOJb OOECIEUEeHHOCTH Yy4eOHOro Tpolecca METOAUYECKUMHU pa3paboTKamH,
MOCOOUSMU U IPYTUMHU MaTepHUaIaMu;

- KOHTPOJb MPOBEACHUS KOHTPOJIHLHOTO TECTUPOBAHUS CTYACHTOB (haKylbTeTa MOATOTOBKU
CHEIUANMCTOB JJIs Cy1eOHOM cucTeMbl (Fopuandeckuii pakynbrer);

- KOHTPOJb JBWIKCHUS KOHTHHIEHTAa CTYACHTOB (OTYHCIICHHWE, BOCCTAaHOBJICHHE,
NpeI0CTaBICHNE aKaJeMHYECKOTO OTITYCKa, TIEPEBOJI C Kypca Ha Kypc);

- KOHTPOJIb 0OpMIICHUS OTUYEeTHON nokymeHTanuu ['AK;

- KOHTPOJb JOKYMEHTAIlMd U TOJTrOTOBKA PACIOPSHKCHHUM ISl pacyeTa y4eOHON Harpys3ku
npernoaBateneil punmana,;

- KOHTPOJTb BBITIOJTHEHUS yueOHOW HArPy3KH Ha Kadeapax 3a ceMecTp, TOJ;

- KOHTPOJb pacIpe/elieHus y4eOHOW Harpy3Ku MEXIy MpernojaBareisMu Guinana 1 3a
KOJIMYECTBOM CTAaBOK, 3aIlpaliniBaeMbIX Kadeapamu;

-KOHTPOJIb TUIAHOBOM W OTYETHOH JOKyMeHTanmuu Kadenp (TUIaH W OT4YeT Kadeapsl,
WHAVBUAYaTbHBIC TUTAHBI TPETIOaBATENCH );



- KOHTPOJb UCIOJIb30BaHHS B Y4eOHOM TMpOIECC€ ABTOMATU3UPOBAHHON CHUCTEMBI
yrpaBieHus BeicIiuM yaeOHbIM 3aBeqieHneM (ACY BY3 - 1C:BUT);

- KOHTPOJIb BBIIIOJHEHUS IOYACOBOM HAarpy3Ku npenogaBaTesiel punuana.

3.6. IlogroroBka u npeacrasiaeHne B YMY YHuBepcuTera NpencTaBIICHUs Ha MpeACeNaTeNs
['AK ¢dunuana.

3.7. Ilogroroska nmpukasos o coctaBe ['AK ans dpakynsreToB Quinana.

3.8. IlogroroBka cBeieHUH O TPYJOYCTPOUCTBE BBHIITYCKHUKOB (DaKyIbTETOB (riinaia.

3.9. Odopmienue, BeI1aua U CIIMCAHKUE CIIPABOK 00 00yUCHUH.

3.10. [ToaroToBKa MiIaHOB 3aceAaHU Y4eOHO-METOINYECKOTO coBeTa (uiIHalia, COCTaBICHHE
IPOTOKOJIOB.

3.11. IloarOoTOBKAa M KOHTPOJb COCTABIICHUS CBOJHBIX CTATUCTHYECKUX TOJOBBIX OTYETOB
JBIKEHUS KOHTHMHTCHTA CTYACHTOB U cinymateneii (BI1O-1,CI1O-1).

3.12. TloaroroBka MJaHHBIX M KOHTPOJIb MOHUTOPHMHIA IO OCHOBHBIM HAINpaBICHUSM
JeATeTbHOCTH (punania.

4. CtpykTypa

CocraB yuebOHOro otaena Quinana QOpMHUPYETCS B COOTBETCTBUUM CO IITaTHBIM
pacrniicanuem Guauania.

4.1. JlearenbHOCTh Y4EOHOTO OT/Ea BO3IJIABISET HAYaJbHUK Y4eOHOro OTnesa, KOTOPBIN
Ha3Ha4YaeTCs TUPEKTOPOM (uinaa.

4.2. Y4ueOHBIN OTAEN KOMIUIEKTYeTCs] paOOTHHKAMU, KOTOPBIE TOJDKHBI COOTBETCTBOBATh
KBAJIM(DUKAITMOHHBIM TPEOOBAaHUSAM MO 3aHUMAEMBIM UMHU JOJKHOCTSM, XapakTepy BBITOIHIEMBIX
o0s13aHHOCTEN M OTBEUATh 32 BHITIOJHEHUE BO3JIOKEHHBIX HA HUX O0SI3aHHOCTEH B COOTBETCTBHH C
JIOJDKHOCTHBIMU UHCTPYKIIUASIMHU.

5. IIpaBa u 0013aHHOCTH

Y4eOHbIN OTJe UMEET CIeAYIONINE MpaBa U 00A3aHHOCTH:

5.1. 3anpamuBaTh ¥ MOJy4YaTh OT CTPYKTYPHBIX MOApa3ieleHUi ¢uimnana marepuainsl U
CBEJICHUS, Kacaromuecs y4eOHON palOoThl, W Jpyrue CBEJACHUS, HEOOXOIUMBIC ISl PEHICHHUS
MOCTaBJIEHHBIX Nepe]l yueOHBIM OTAEIIOM 3ajau.

5.2. OOpamatbcsi K pPYKOBOACTBY (uinana 3a COJCUCTBHEM B PEIICHUM BOMPOCOB
MaTepHaAIbHO-TEXHUYECKOTO U IIPABOBOT0 00ECTIeYeHUs CBOCH JesITeIbHOCTH.

5.3. Tlocemarp (MO COTJACOBAaHHWIO C 3aMECTUTEIEM JAHpPEKTopa To Yy4yeOHOUl U
BOCIIUTATENIbHOM paboTe) ydeOHble 3aHsATHA BcexX ¢opMm oOydeHus, 3acemanus Kadenp,
paccMaTpUBAIOIIMX BOMPOCH yUE€OHOH 1EeATENbHOCTH.

5.4.1lpucyrcTBOBaTh Ha COBEIIAHMAX PA3JU4YHOIO YPOBHS, 3aTPArMBaIOIIMX BOIPOCHI
y4e0HO-METOANYECKON PabOTHl.

5.5. KontponupoBaTh cooTBeTcTBUE yueOHOTO Tporecca TpedoBanusm ['OC BIIO, ®I'OC
BIIO u CIIO u oprann3aiiiOHHO-TIPABOBBIM TIOKYMEHTaM (uiinaia.

5.6. KoHTponupoBaTh BBINOJIHEHHE NPHUKA30B, PACHOPSIKEHUM, MHCTPYKIMM W yKa3zaHUM
PYKOBOJICTBa (hujnaa 1o Bonpocam y4eOHOH AesITeIbHOCTH.

5.7. llpencraBisate HHPOpPMALKIO MO Y4eOHOMY WpOIlECCY, KOHTHHICHTY CTYJICHTOB B
COOTBETCTBHUH C 3alPOCAMH Y HUBEPCUTETA, BHILIECTOALIMX OPraHU3aIHii.

5.8. OOecrieunBaTh BBIIOJIHEHHE OCHOBHBIX 3aJady W (QyHKUM y4yeOHOro oTAena,
NIEPEYNCIICHHBIX B HACTOSAIIEM TOJ0KEHUU.



6. OTBETCTBEHHOCTE

VueBHBI OTAEN HECceT OTBETCTBEHHOCTH 34 OpraHM3auMilo  y4ebHOro npouecca, e€ro
MaTepuanbHoe W MeToanyeckoe ofecneyeHue, B npeaenax QYHKUHIA ONPEae/ICHHBIX JaHHBEIM
[Tonoxkennem. BClo MOAHOTY OTBETCTBECHHOCTH 32 KAYeCTBO M CBOEBPEMEHHOCTH BBITIOIHEHHA
BO3NOKEHHBIX HacToAuM [TonokenueM Ha yyeOHbIi oTACa 3a/1a9, HECET HAYANBHHK OT/Aena.

7. B3auMOOTHOIEHN S

YyeOHbiiA OTCH BBIMOAHACT BOINOMEHHBIC Ha HETO MYHKIHHM B TECHOM COTPYAHHYCCTBC U
BIAUMOACHCTBHM € y4eOHO-METOAMHECKHM YMpaBicHHEM YHHUBEPCHTETa M CTPYKTYPHBIMH
nojpas’AeeHUAMH QHIHAIA, B TOM YHCIIE:

- ¢ JlekaHatamMu M KadenpaMu — MO BONpOcaM OPraHH3alNK, MPOBEJCHHA M TIOBBILICHHS
3hpexrusrHocTH yuebHOro nponecca;

- C OTAENOM KaJpoB — MO BONpocaM (HOPMHUPOBAHMA IITATOB HAYYHO-NEAArOrHYECKUX
paboOTHHKOB, 110 HOPMATUBHO-TIpaBoBOMY ofecnedeHuIo yuebHOro npouecce;

- ¢ Oyxranrepueii — Mo BompocaM MO¥acoBOH OIIATHl fpenoaaBatencH, paGoTAOUMX MO
~ IOroBOpaM rpakiaaHCKO-1IpaBoBOro XapakTepa;

- ¢ BubanoTexoit — no Bonpocam obecneyeHus CTYACHTOB yyeOHOM JMTepaTypo#;

- C AAMHHHCTPATHBHO-XO3AHCTBEHHLIM OTAEIOM — 10 BONPOCAM MATEPHANTBHO-TEXHHYECKOIO
obecneuenus yyedHoro npouecca,

- JAPYTHMH CTPYKTYPHBIMH MOAPA3ACNEHHAMH — [0 BONpOCaM opraHusauun yyebHoro
npouccca B puanae.

HauanuHuK yueGHOTO OTaeNna ﬁ;‘% J1.B.M3moxaposa

/7
/éw{’zwé’a- A7 (242 2 Al AO 4Oy

M/Weﬁw L"M = ol L2 B
c//mzmw'fz' & oL, G s R

2"‘ ceccksr I E ;; bt = 24 w00 0 74
/ lqle A H, : s ,e‘.",;,} 22 2 oY
bod ot M5 /2:( tiz

D LD o iy

oo, €0 Ty~



